FORM C: Flexible working arrangements decline request form
This form can be used to decline your employee’s request for flexible working arrangements

To: (Use your employee’s full name)
I have considered your request for a flexible working arrangement.
I am sorry but I am unable to accommodate your request on the following business ground/s: (state the ground as per the guidelines.)
The ground(s) apply in the circumstances because:
Signed:                                                         Date:
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